
Visit our PPP Loan webpage at: https://www.egcu.org/business/sba-ppp-loans.html

 

Sign Up for the PPP Loan Portal 

1. Visit ECU’s PPP Loan Portal 
2. Enter your email address. You MUST use the same 

email address listed on your original PPP Loan 
Application. (Hint: This would be the same email 
address that prompted you to visit this page) 

3. Create a password 
4. You will receive an email asking you to verify your 

email address.  Once verified, you can log in and 
start working in the Loan Portal 
 
 
NOTE:  You must be on the “Sign Up” screen to 
create an account 
 

 

 
Log In to the PPP Loan Portal 

1. Visit ECU’s PPP Loan Portal 
2. Enter your email address and password that you 

created when you applied for your PPP Loan 
 
 
 
 
 
 
 
 
NOTE:  You must be on the “Log In” screen to sign in 

 

  

 

https://www.egcu.org/business/sba-ppp-loans.html
https://egcu-ppp-application.prod.apps.monjaco.com/portal
https://egcu-ppp-application.prod.apps.monjaco.com/portal


NOTE:  Your Status will show as “Forgiveness Application In Progress”.   You MUST upload your supporting documents and complete the Forgiveness application.  

 

From the Loan Portal Click on your business name.   

 

 

Select “Required Items” 

 

Select Loan Forgiveness: Document Uploads {Do NOT Upload files under  Loan Forgiveness: Application} 

 



Select Upload File -- .pdf files are preferred but we can also accept Microsoft Office file formats (i.e. .doc or .xls) and picture (i.e. .jpg) formats 

 Payroll and other expenses must be within the Covered Period  

 

 

 

  



The Disbursement Date is the start date for the Covered Period. The last date in the table below is your Covered Period End Date. 

 

  



After selecting Upload File, you will be prompted for additional information.  Complete the form then click on Select File.  Locate the file on your computer that you wish to upload then Click 

Upload.  The file you selected will then appear (as shown below.) Repeat this step for each file you wish to upload. 

        Example: 

    

 

Note: Total verified will show as $0.00. 

This concludes Step 1 of the Forgiveness application process. At this point, our Commercial Lending team will receive an email that documents have been uploaded to the portal.  Our team must go in 

and verify the documents before you can properly complete the Forgiveness application, else your Forgiveness Amount will show as $0. 



Step 2 - Forgiveness Application – Complete this Step AFTER eligible Payroll and Expenses have been verified by Evergreen Credit Union.  We will contact you via email. 

The application will prefill most of the required information.  Please verify for accuracy.  Payroll Schedule, Employees at Time of Loan Application and Employees at time of Forgiveness Application will 

need to be completed.  If you received and EIDL Advance you may enter the information, if known.  The SBA will confirm all EIDL Advances whether entered on the application or not. 

 



 

  



Which PPP Loan Forgiveness Application do I use? 

Form 3508S (For Loans $50,000 or less) 

If your PPP loan amount was less than $50,000, you can use the simplified forgiveness Form 3508S.   

Form 3508EZ (For Loans over $50,000) 

A borrower is eligible to use Form 3508EZ if the borrower can satisfy at least one of the following: 

 Self-employed individual, independent contractor, or sole proprietor who had no employees at the time of the PPP loan application and did not include any employee salaries in the 
computation of average monthly payroll. 

 Did not reduce the salaries or wages of their employees by more than 25 percent and did not reduce the number or hours of their employees. 
 Was unable to operate at the same level of business activity as before February 15, 2020 due to compliance with requirements or guidance related to COVID-19 and did not reduce the 

salaries or wages of their employees by more than 25 percent. 

Form 3508EZ eliminates the need to complete Schedule A as well as Schedule A Worksheet. 

Form 3508 (For Loans over $50,000 that don’t qualify for Form 3508EZ) 

If you are unable to meet the requirements for Form 3508S or 3508EZ, you must complete the longer application, Form 3508 together with Schedule A. 

  



Form 3508S 

1. Form 3508S - Initial each Certification Statement 

2. Forgiveness Amount Calculation – Verify amounts are correct {Contact PPPLoans@egcu.org if Forgiveness Amount is $0 or Payroll Costs are $0} 

3. Signature – Complete all information 

4. Demographic Information is optional but encouraged 

5. Submit -  Click to submit.  If you are unable to click this button, go back and make sure all required information is complete. 

 

mailto:PPPLoans@egcu.org


 



 

  



Form 3508EZ 

You may use this form if you can check at least one of the three boxes below. 

 

Verify Forgiveness Amount Calculation  - Contact PPPLoans@egcu.org if Forgiveness Amount is $0 or Payroll Costs are $0} 

 

mailto:PPPLoans@egcu.org


Complete the Borrower Certifications 

 



1. Signature – Complete all information 

2. Demographic Information is optional but encouraged 

3. Submit -  Click to submit.  If you are unable to click this button, go back and make sure all required information is complete. 
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